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Use the following checklist to collect information on the emergency being notified. 
1. Please ensure the Coach, Team Manager and Medical Staff in Attendance have been made aware of the incident and of this report. 
2. A copy of this report should be emailed to manager@uniblacksfc.com.au and sports@adelaide.edu.au as soon as practicable. 
	Call Details (who you received information from)

	Date:
	
	Time Received:
	

	Person calling:
	
	Contact Number:
	

	Notification Details (who you are notifying)

	Date:
	
	Time Notified:
	

	Person notified:
	
	Contact Number:
	

	Incident Details

	Incident date:
	
	Incident time:
	

	Incident location:
	




	Incident level:
	· Minor
	· Moderate
	· Major

	People Impacted
	Incident Person Name
	Student ID / Phone number
	Witness Name
	Student ID / Phone number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	What happened?







How did it happen?










When did it happen?
	




























	Actions taken
	












	Further action required





	







	Assistance required 
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